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06 06paboTke NnepcoHanbHbIX AaHHLIX

1. O6wme nonoxeHus

1.1. Nonoxexne o6 obpaboTke nepcoHanbHbiX AaHHbIX (Aanee — [lonoxexue)
pa3paboTaHo C y4eTOM HOpPM: ;

- Tpynosoro koaekca Poccuiickoit ®epepaumm ot 30.12.2001 Ne 197-03;

- depnepanbHoro 3akoHa ot 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIXY;

- nocraHoenexus Mpasutensctea P® ot 01.11.2012 Ne 1119 «O6 yTBepxaeHuu
TpeboBaHUM K 3aLUTe NepCcoHarnbHbIX AaHHbIX NpU UXx 06paboTke B UH(OPMALIMOHHBIX
cucTemMax NepcoHanbHbIX AaHHbIXY;

- noctaHoenexusi Mpasutensctea PP ot 15.09.2008 Ne 687 «O6 yTBepxaeHuu
Monoxenus 06 ocobeHHocTsix 06paboTkM NepcoHanbHbIX AaHHbIX, OCYLIECTBNSEMON
6e3 ucnonb3oBaHuA CpeAcTB aBToMaTU3aLnnY;

- MHbIX HOPMAaTUBHbIX NPABOBbLIX aKTOB, AEUCTBYOLMX B PO,

1.2. MNonoxeHue yctaHaeBnueaeT TpeboBaHua k 0BpaboTke nepcoHanbHbiX AaHHbIX B

MKOY «LleHTp obpasoBaHnusi bectyxeBckuin» (nanee — LieHTp)

(HaumenoBaHue obpasoBaTenbHO| OpraHu3aumm)
B COOTBETCTBUU C BUAAMU AEATENbHOCTU, YKa3aHHbIMU B yCTaBe Llem'pa ¥ NONUTUKON

nHopmaumoHHom 6esonacHocTu LieHTpa.

1.3. B HacTosiwem MNonoxeHnn ncnonb3yoTcs Cneayowme NoHATUSA:

MepcoHanbHble AaHHble — nobas MHopMaunsa, OTHOCALLASACA K NPSMO U KOCBEHHO
onpeaeneHHoMy unu onpeaensiemMomy uanyeckomy nuuy (CybbekTy nepcoHarnbHbIX
AaHHbIX).

O6paboTka nepcoHanbHbIX AaHHbIX — Noboe aencTene (onepauusi) N COBOKYNHOCTb
OencTBui (onepauunii), cCoBepLUaemMbixX C UCMNOMb30BaHUEM CPeACcTB aBToMaTtusauum nnm



6e3 MCnonb3oBaHUA TakKMX CPEeACTB C MNepCoHanbHbIMW OaHHbIMKW, BKMAoYas cbop,
3anucb, CUCTeMaTU3auUWUIO, HakoMfeHue, XpaHeHwe, yTouHeHue (oBGHoBNEHWe,
N3MEHeHune), n3BneveHue, MCNonb30BaHue, nepegayvyy  (pacnpocTpaHeHue,
npegocTtasneHne, goctyn), obeanuumnBaHme, 6rnoknpoBaHne, yganeHme, YHUUMTOXEHNe
nepcoHarnbHbIX AaHHbIX.

MpepocTaBneHne nepcoHanbHbIX AaHHbIX — OEWNCTBUS, HanpaBrieHHble Ha pacKpbiTve
nepcoHarnbHbIX AaHHbIX ONpeaeneHHOMY fnLy Unn onpeaeneHHoMy Kpyry nuu.
PacnpocTtpaHeHne nepcoHanbHbIX AaHHbIX — OEMNCTBUS, HanpaBfieHHbIe Ha packpbITUe
nepcoHarbHbIX AaHHbIX HeonpeaeneHHOMY Kpyry nuu.

O6e3nnumMBaHne nepcoHanbHbIX AaHHbIX — AOEUCTBUSA, B pe3ynbTaTe KOTOpbIX
CTaHOBUTCA HEBO3MOXHbIM 06€3 WCNOoNb30BaHUSA AOMOMAHUTENBHON MHGOPMaUUn
onpenenuTb MNPUHAANEXHOCTb MNEPCOHanbHbIX [aHHbIX KOHKPETHOMY CyObekTy
nepcoHarnbHbIX AaHHbIX.

BnoknpoBaHme nepcoHanbHbIX [OaHHbIX — BPEMEHHOe npekpaleHne ob6paboTku
nepcoHarnbHbIX AaHHbIX (32 UCKMOYeHneM criyvaeB, ecnv obpaboTka Heobxoanma ans
YTOYHEHUS NEePCOHAnbHbIX AaHHbIX).

YHUYTOXEHNE NEepCOHanbHbIX AaHHbIX — AEUCTBUS, B pe3ynbTaTe KOTOPbIX CTAHOBUTCS
HEBO3MOXHbIM BOCCTaHOBUTb coaepxaHue nepCcoHanbHbIX AaHHbIX B
NH(POPMALMOHHOW CUCTEME MEePCOHAanbHbIX AAHHbIX U (UNK) B pe3ynbTaTte KOTOPbIX
YHUYTOXaTCS MaTepuanbHble HOCUTENN NePCOHanbHbIX AAHHbIX.

MHpopmaumoHHaa cuctema nepcoHanbHbiX AaHHbiX (MCIMOH) - COBOKYNHOCTb
cogepxawmxca B 6Haszax [aHHbIX MEpPCOHanbHbIX AaHHbIX U obecneuvMBalolmMX WX
06paboTKy MHPOPMALMOHHBIX TEXHONOMM N TEXHUYECKMUX CPEACTB.

1.4. LleHTp (onepaTtop nepcoHarnbHbIX AaHHbIX) 0bpabaTbiBaeT nepcoHarnbHble AaHHbIe
pabOTHUKOB, YYaLLMXCs,BOCMIUTAHHUKOB, UX poanTenen (3akoHHbIX NpeacTaBuTenen) u
WHbIX NnL, (CyOBEKTOB NepCOoHanbHbIX OAaHHbBIX) B COOTBETCTBUM C ONPEAENEHHbIMU B
yctaBe uenamu. Npyn JOCTMXKEHWM Lenen nepcoHarnbHble AaHHble yganawTca nvbo
nepegarTca Ha apxvMBHOE XpaHeHWe B BuOe AOKYMEHTUPOBAHHOW WHdopmauuun B
TEeYeHMe CPOKOB, onpeaerieHHbIX TPeboBaHNAMM HOMEHKNAaTypbl Aen.

1.5. Npwn 06paboTke nepcoHanbHbIX AaHHbIX 06ecnevYnBaoTCsa TOYHOCTb NEPCOHASbHbIX
AaHHbIX, WX [OCTATOMHOCTb W aKTyanbHOCTb. HenomHble W HETOYHble [AaHHble
YTOYHSIOTCS UK y4ANSATCA.

1.6. LleHTp obpabaTbiBaeT nepcoHanbHble AaHHbIE:

— 6e3 ucnonb3oBaHusa cpeacTts asTomatmsaunmn n B CIOH;

— B CTATUCTUYECKUX WM  WHBIX WCCNeaoBaTENbCKMX LEensax npu  YyCroBuM
o6e3nnynBaHus.

1.7. LleHTp He nepenaet nepcoHarnbHble [AaHHbIE WMHOCTPaHHbIM roCyAapCTBaM,
WHOCTPaHHbIM (PU3NYECKMM IMLAM W WHOCTPAHHbIM HOPUOMYECKMM NULaM U He
obpabaTbiBaeT OMOMETpPMYECKME MNEepcOoHarnbHble OaHHble B LENAX YCTaHOBMEHUSA
FINYHOCTM.



2. YcnoBusi U NopsifoK oopaboTKu NnepcoHanbHbIX AaHHbIX
2.1. LleHTp nony4yaeT nepcoHarnbHble AaHHble B COOTBETCTBMM C 3aKOHOAATENIbCTBOM
P®, pervoHanbHbIMM  HOpMaTMBHbIMM  akTamu,  Hactoswum  [MonoxeHnem
HernocpeacTBEHHO y cybbekta nepcoHanbHbIX AaHHbiX fmMbo ero  3akoOHHOro
npeacraBuTens.
2.2. LleHTp BNpaBe nonyyaTb NepcoHarnbHble AaHHble CyObeKkTa NnepcoHanbHbIX AaHHbIX
y TPETbMX NUL, TONbKO NPU HanNM4yMmM NMCbMEHHOIO corfnacus cybbekTa nepcoHanbHbIX
AAHHbIX, €ro 3aKOHHOro npeacTaBUTENss WM B WHbIX  Cryvasix, NpsAMo
npeaycMOTPEHHbIX B 3aKOHOA4ATENbCTBE.
2.3. LleHTp He obpabaTbiBaeT n He nepefaet TpeTbuM nuuam 6e3 cornacusi cybbekTa
nepcoHanbHbIX  AaHHbIX, €ero 3aKOHHOro npeactaBuTens  MHoOpMauml O
HaUWOHANbHOCTN,  PacoBOW  MPUHALMNEXHOCTW,  MOMUTUYECKUX,  PENUrMO3HbIX,
PUNocoqcknx ybexaeHusX, COCTOSHMM 300POBbS, WHTUMHOW XXWU3HW CcyDObekTa
nepcoHarnbHbIX AaHHbIX, 3a MWCKIYeHMeM Ccrny4vaeB, Korga Takas wuHdopmaums
Heobxoanma:
— 0N 3alWnTbl XXM3HK, 300POBbS UK OPYIMX XXM3HEHHO BaXkKHbIX MHTEPECOB cybbekTa
nepcoHarnbHbIX AaHHbIX, @ NOMYy4YnUTb cornacue HEBO3MOXHO;
— B MeguKo-npodunakTM4eckmx Lensx;
— Ons BbINOMNHEHUs1 TpeboBaHU 3akoHo4aTeNbLCTBA O 6€30MacHOCTH.
2.4. B cnyyae npekpalleHusi TpydoBOro AOroBopa, PacTOPXEHMst U/MnnM UCNONHEHNs
rpaXgaHcKo-nNpaBoBOro [4OroBopa, npekpaweHna obpasoBaTerbHbIX OTHOLIEHUA C
CyOBEKTOM nepcoHanbHbIX AaHHbIX LleHTp He3damegnuTensHo npekpawaeTt obpaboTky
nepcoHaribHbIX JaHHbIX COOTBETCTBYHOLUUX CYOBHEKTOB U YHUUTOXAET UX NepcoHarbHble
AaHHbIE B CPOK, HE MpeBbIWarLWwuin TpuauaTm paboumx gHen ¢ Aatbl JOCTUXKEHUS Lienn
00paboTKn nepcoHarnbHbIX AaHHbIX. YHUYTOXEHNE MO AOCTMXKEHUM Lenm obpaboTkmn He
pacnpocTpaHaeTcs Ha OOKYMEHTUPOBAHHYIO MHOPMaLMIO, NepefaHHY0 Ha apxvBHOEe
XpaHeHue.
2.5. Tllpn wucnonb3oBaHuM LleHTpOM TUMNOBbIX (POPM [OOKYMEHTOB, XapakTep
WHpopMauun B  KOTOpbIX npegnonaraer uAuM  [ONycKaeT BKIOYEHME B HUX
nepcoHarbHbIX AaHHbIX, cObnaanTCa cneayoLmne ycnoBus:
- TMnoBasa popma CoLepXWT: cBedeHuss O uenum obpaboTku nepcoHaribHbIX
AaHHbIX 6e3 MCcnonb3oBaHUA CpeacTs aBTOMaTuM3auvu; HauMeHOBaHwe W agpec
LleHTpa; damunuio, ums, OTYECTBO M agpec CyObekTa nepcoHanbHbIX OaHHbIX;
WUCTOYHWUK MOSTYYEHUA MNepcoHarbHbIX AaHHbIX; CPOKM 06paboTkM nepcoHanbHbIX
AaHHbIX; nepedyeHb [OEWCTBUW C NepcoHanbHbiIMW  AaHHbIMW, KOTOpble OyayT
coBepLuaTtbCHa B npouecce nx obpaboTtku; obuiee onmcaHne MCNonb3yeMbiX CnocoboB
006paboTKn NepcoHanbHbIX AAHHbIX;
- npu HeobXxoaAMMOCTU MOMyYeHUs1 MNUCbMEHHOro cornacust Ha o0bpaboTky
nepcoHarnbHbIX JAaHHbIX TMNoBasa hopma npegycmaTpuBaeT none, B KOTOPOM CyOBHEKT
nepcoHarbHbIX AaHHbIX MOXET MOCTaBUTb OTMETKY O CBOEM corracum Ha obpaboTky
nepcoHarnbHbIX AaHHbIX 6€3 NCNonb30BaHUA CpeacTB aBToMaTU3auuu;
- TMnoBasa oopMa COCTaBMseTCs TakuMm 06pasoM, 4Tobbl Kaxabln N3 CybbEKTOB
nepcoHarnbHbIX AaHHbIX, COAEpPXaLLUMXCA B OOKYMEHTE, MOI O3HAaKOMUTbLCS CO CBOMMMU
nepcoHarnbHbIMW AaHHbIMUW, HE HapyLlasa NpaB N 3aKOHHbIX NHTEPECOB MHbIX CyOBHEKTOB
nepcoHarbHbIX AAaHHbIX.



2.6. MNpy BeaeHUn XypHanoB, B TOM YMCIE KIMACCHbIX, a Takke APYrMX OOKYMEHTOB,
coAepXalluMx nepcoHanbHble [aHHble, KOMMpPOBaHME COAepXXallencss B HUX
NHGOpMaLMK He JomnycKaeTcs.

3. Mepbl, HanpaBneHHbIe Ha o6ecrnevyeHne 6e30MacHOCTU NepCcoHanbHbIX AaHHbIX
3.1. Komnnekc mep no obecnevyeHnto 6€30MacHOCTM NepcoHasbHbIX JaHHbIX B LieHTpe
HanpaBrieH Ha 3alnUTy NepcoHasibHbIX AaHHbIX OT HENpPaBOMEPHOro UMM Cy4YyarnHOro
YHUYTOXEHUS, U3MEHEHUS, BNOKMPOBAHNA, KOMUPOBAHWUA, PacnpOCTPaAHEHUS U MHbIX
HenpaBOMEPHbIX AENCTBUMN.

3.2. besonacHOCTb MepcoHarnbHbIX AdaHHbIX npu  ux obpabotke B WCIIOH
obecneunmBaeTca C MOMOLWBLI  CUCTEMbI  3alMTbl  MNEPCOHAsNbHLIX  AAHHbIX,
HenTpanuayrLen akTyanbHble yrposbl.

3.3. lMopsagok OenctBui MO 3awimMTe MepcoHasrbHbIX AaHHbIX C  UCMONb30BaHMEM
cpenctB aBToMatmsauuMm u 6e3 Takux CpenctB onpegensier nraH MeponpuaTUin,
yTBEPXXOEHHbIN NpUKa3om aupektopa LleHTpa.

3.4. Tlpn o06paboTke nepcoHarnbHbIX [AaHHbIX MecTa XpaHeHUs MaTepuanbHbIX
HocUTENen onpeaenstnTCa B OTHOLLEHUN KaXXO0W KaTeropmm nepcoHarnbHbIX AaHHbIX.
3.5. B uenax obecneyeHns 6e30MacHOCTM MEePCOHanbHbIX OaHHbIX B KadecTBe
OpraHM3auUmMoOHHbIX U TEXHUYECKNX Mep aupekTop LieHTpa:

— HasHavaeT nuuUo, OTBETCTBEHHOE 3a opraHusauuio o06paboTkM nepCcoHarbHbIX
AaHHbIX;

— onpegendeTt CANCOK NnL, JONYLLEHHbIX K 06paboTke nepcoHarnbHbIX AaHHbIX, B TOM
yucne npu pabote ¢ JOKYMEHTUPOBAHHOW MHGOPMaLMEN, coaepKallen NnepcoHanbHbie
AaHHblE;

— onpefendet MecTta XpaHeHnsa MmaTepuarnbHbIX HOCUTENEN NepcoHanbHbIX AAaHHbIX;
— OpraHudyeT npuMeHeHune cpenctB 3awmtbl mHgpopmaumm B WCIIOH, KOTOpble
NPOLUNKN NpoLenypy OLEHKN COOTBETCTBUS;

— yCTaHaBfiMBaeT npasuna JOCTyna K nepcoHanbHbIM JaHHbIM, obpabaTbiBaembiM B
NCIMOH, a Takke obecnevmBaeT perucTpaumnio n yyeT BCeX ENCTBUN, COBEPLUAEMbIX C
nepcoHarnbHbIMK gaHHbiMu B NCIOH;

—  KOHTponupyeT 3dEeKTUBHOCTL Mep, HanpaBfieHHbIX Ha 3alUUTy MNepPCOHarnbHbIX
AaHHbIX 1 WCIMOH cornacHO nnaHy MeponpuATUA MO  KOHTponi B cdepe
MHdOPMaLMNOHHOM B6e30MacHOCTH.

4. NpaBa 1 0683aHHOCTU onepaTopa U CyObEKTOB NepcoHasribHbIX AaHHbIX
4.1. LleHTp 0653aH:
— He nepefasaTb 6€3 NMUCbMEHHOrO corfnacusi NepcoHasnbHble [aHHble CyOBHLEKTOB
nepcoHarbHbIX JAaHHbIX TPETbMM NMLaM, 3a UCKNKYEHNEM CryYaeB, NPeayCMOTPEHHbIX
3akoHoaaTtenbcTBOM PO;
— yBegomnaTb PockoMHaasop 06 obpaboTke nepcoHarnbHbIX AAaHHbIX yYalMXCS U UX
3aKOHHbIX NpeacTaBUTeNen no yTBepXAeHHOW hopme, YTOUHATL NpeaoCTaBlieHHbIE B
yBeAOMSIEHUN CBeAeHus, coobwaTbe 06 M3MEeHEeHMM NpeAcTaBfEeHHbIX CBEOEHUN Wnn
npekpawieHmm obpaboTkm B TedeHue Oecsatu pabouymx OHeW C gaTtbl BOSHUKHOBEHUS
Takux U3MEHEHUI UNu ¢ AaTbl NpekpaLleHnst 06paboTkn NepcoHanbHbIX AaHHbIX;



— ©6e3B0O3Me34HO MpeaocTaBnsATb CYObEeKTYy MNepcoHanbHbIX [OaHHbIX WK €ero
3aKOHHOMY NpeacTaBUTENIO BO3MOXHOCTb O3HAKOMJSIEHMSI C €ro nepcoHarbHbIMK
AaHHbIMN;

— BHOCWUTb B NepPCOHarnbHble JaHHble CyObekTa HeobXxoanMble N3MEHEHUS;

— YHMYTOXaTb unM ONokMpoBaTb NeEpCOHarnbHble AaHHble NpU NpeaocTaBlieHUN
CyOBHEKTOM NEepCOHanbHbIX AaHHbIX MW €ro 3akOHHbIM MpeAcTaBUTENEM CBEOEHUN,
noaATBepXaawlWmx, 4YTO  NepcoHamnbHble  AaHHble, KOTOpble  OTHOCATCA K
cooTBeTcTBYOWEMY CyObekTy n 06paboTky koTopbIx ocywecTBnseT LleHTp, saBnsatoTca
HEMNoNHbIMK, YCTApPEBLUMMW, HEOOCTOBEPHLIMU, HE3AKOHHO MNOJSTYYEHHBIMU WU He
HY>XHbl 515 3asiBfeHHON uenv obpaboTku;

— yBeOoMnATb CybbekTa nepcoHanbHbIX AaHHbIX UM ero 3aKOHHOro NpeacTaBuTens u
TPETbUX UL, KOTOPbIM MEepCOoHarnbHble AaHHble 3TOro cybbekta Obinn nepenaHbl, O
BHECEHHbIX U3MEHEHNAX N NPEANPUHATBLIX Mepax;

— B CNny4ae BbISiBNIEHNSA HenpaBoMepHon 06paboTkmM NepCcoHarnbHbIX 4aHHbIX B CPOK, HE
npeBbILaoLWmi Tpex paboyumx aHeN ¢ AaTbl BbIBNIEHUS, NPEKPaTUTb HEMPaBOMEPHYHO
obpaboTky, a ecnu obecneynTb NPaBOMEPHOCTb 06PabOTKM HEBO3MOXHO, B CPOK, HE
NnpeBbILIALWNA OecaTn pabounx AHEn ¢ AaTbl BbisIBIEHUS HEMPaBOMEPHON 06paboTku,
YHUYTOXUTb TaKne AaHHbIE;

— B Cny4ae OT3blBa CyOBHLEKTOM MEpCOHarbHbIX OaHHbIX cornacus Ha obpaboTKy ero
nepcoHarnbHbIX AaHHbIX NpekpaTuTb ux o6paboTky mnm obecneunTb npekpalleHue
Takon obpaboTkM, a B crnyyae, €Criv COXpaHeHue nepcoHarnbHbIX AaHHbIX 6onee He
TpebyeTcs, YHUUTOXUTb MNEepCOoHarbHble AaHHble UK obecneynTb MX YHUYTOXEHMue
(ecnn  obGpaboTka nepcoHanbHbIX AaHHbIX  OCYLWECTBNSeTCs APYrUM  JIMLOM,
AENCTBYIOLMM NO MOPYYEHUIO onepaTopa) B CPOK, HE NPEBbILLAKOLWMIA TpuaLaTn AHEN C
AaTbl MOCTYMMEHNA yKa3aHHOro OT3blBa, €CfiM MHOE He NpenyCMOTPEHO [0roBopoM,
WHbIM COrfalleHMem Mexagy onepaTtopomM 1 cybbeKTOM NepcoHarnbHbIX JaHHbIX;

— coobwaTtb B PockoMHaa3op no ero 3anpocy Heobxoanmyo nHopmaumio B Te4eHne
TpuauaTtu AHen ¢ aaTbl NONYYEHUS TAaKoro 3anpoca.

4.2. PaboTHuk LleHTpa, COBEpLUEHHOMNETHUA YYalMIACH, 3aKOHHbIM NpeacTaBUTENb
HeCOBEpPLUEHHOMNETHErO y4alllerocsi, BOCNUTAHHMKA, WMHOW rpaXa4aHWH, NepcoHanbHble
AaHHble KoToporo obpabaTtbiBatoTcs B LieHTpe, Bnpase:

— nonyyatb npu obpalleHnm nnu 3anpoce MHGQOpPMaLmIo, KacarLlytocs obpaboTkun ero
nepcoHarnbHbIX AdaHHbIX NMOO MepcoHanbHbIX AaHHbIX HECOBEPLLUEHHONETHEro
y4allerocsi, MHTEPEChl KOTOPOro OH NPeACTaBNsEeT;

— TpeboBaTb YTOYHUTb MEPCOHanbHble AaHHble, BNIOKMPOBATL UX UNN YHUYTOXUTbL B
Ccnyyae €ecnv nepcoHanbHble [daHHble SABNSAKTCA HEMNOSHbIMW, YCTapeBLUMMM,
HEe4OCTOBEPHbLIMW, HE3AKOHHO MONYYEHHLIMU WS HE HYXHbl ANSA 3asiBIEHHOW LENu
obpaboTku.

4.3. PaboTHuk LleHTpa, COBEpLUEHHONETHUA YYalMIACH, 3aKOHHbLIM NpeacTaBUTENb
HEeCOBEPLUEHHONETHErO Y4yallerocs, BOCMUTAHHMKA WHOW FpaKgaHWH, NepcoHarbHble
AaHHble KoToporo obpabaTtbiBatoTcsa B LieHTpe, 0643aH:

- npenoctasnaTb LleHTpy AocToBepHble NepCOHarnbHble aHHbIE;

- NMMCbMEHHO yBeaoMnATb LieHTp 06 naMeHeHuMM nepcoHasnbHbIX AaHHbIX B CPOK,
He npesblwatowmn 14 gHewn.



